BRIGHT BEGINNINGS PRESCHOOL

9503.0090 Information for Parents

_________________________________________________

PARENT INFORMATION

The learning environment at Bright Beginnings Preschool is dedicated to the total development of preschool age children.  Our primary purpose is to support all aspects of a child’s personal development – academic, spiritual, social, physical, and emotional.
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Preschool Calendar of Events 2011-2012
(Subject to change)
Tues., Aug. 23
Preschool Picnic

Wed., Aug.  31
Open House

Mon., Sept. 5
Closed, Labor Day

Tues., Sept 6
T/Th Classroom Open House

Wed. Sept. 7
MWF Classroom Open House

Thurs., Sept. 8
1st Class Day T-Th/ Extended Day Open

Fri., Sept. 9
1st Class Day MWF
Wed., Oct. 19
No PreK/Ext. Day Closed

Thurs., Oct. 20
Closed, MEA/ Ext. Day Closed

Fri., Oct. 21
Closed, MEA/Ext. Day Closed

Fri., Nov. 11
No Presch.. Tchr Workshop/Ex. Day Open

Thurs., Nov. 17
Reg. Presch., Conf. afternoon/Ex. Day Open

Tues., Nov. 22
No Presch, Conferences/Ex. Day Open

Wed., Nov. 23
No Presch, Conferences/ Ex. Day Open

Thurs., Nov. 24
Closed, Thanksgiving, Ext. Day Closed

Fri., Nov. 25
Closed, Thanksgiving, Ext. Day Closed

Thurs., Dec. 22 for 2 weeks
Closed, Winter Break/Ex. Day Closed

Mon., Jan. 16
Yes – Preschool regular class
Fri., Jan. 27
No Presch., Tchr workshop/Ex. Day open
Mon., Jan 30
PreK Registration for Current Families

Wed., Feb. 1
PreK Registration for Parish Families

Thurs., Feb. 2
PreK Carnival and Regis. for Community

Mon., Feb. 20
Closed, Presidents Day/Ex. Day Closed

Tues., Feb. 21
No PreK, Tchr. Workshop/Ex. Day Open

Mon., Mar. 12 thru Fri., Mar. 16
Closed, Spring Break/Ex. Day Closed

Fri., Apr. 6
No Presch, No Ext. Day – Good Friday
Mon., Apr. 9
No Presch, No Ext. Day – Easter Monday
Thurs.., Apr. 19
Presch. Conferences PM/Ex. Day Open

Mon., Apr. 23
No. Presch, Conferences/Ex. Day Open

Tues., Apr. 24
No Presch, Conferences, Ex. Day open

Thurs., May 10
Presch Spring Program, 6:30 p.m./OLL

Thurs., May 24
PreK Last Day/Certificate Presentation

Fri., May 25
PreK Last Day/Certificate Presentation


 and Last Day of Extended Day

Mon., May 28
Closed, Memorial Day

Additional days for Field Trips may be added throughout the year.
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LICENSURE
Bright Beginnings Preschool is comprised of a preschool and an extended day child care program licensed by the Department of Human Services of the State of Minnesota (Division of Licensing Phone Number is 651-296-3971).  It is licensed to serve up to 37 children at a time, ages 36 months through five years old with no more than 18 children per class.

[image: image3.wmf]
DAYS AND HOURS OF OPERATION

The preschool offers three sessions:



9:00 - 11:30 a.m. Monday, Wednesday and Friday


12:45 – 3:15 p.m. Monday, Wednesday, and Friday


9:00 - 11:30 a.m. Tuesday and Thursday

Please bring your child no earlier than five minutes before class begins and pick him/her up promptly at 11:30 or 3:15.  
Child care is offered from 6:30 a.m. to 5:30 p.m. Monday through Friday in combination of Bright Beginnings Preschool and Our Lady of the Lake’s  Kidconenction.  The hot lunch program is available for purchase on days school is in session.    

STATEMENT OF PHILOSOPHY

Bright Beginnings Preschool provides a Christian environment which addresses the total development – academic, spiritual, social, physical and emotional – of preschool age children.
We offer a structured program within a caring, loving atmosphere that allows children to grow, to experience new things, and to feel secure and capable in God's world.

At Bright Beginnings, learning is an exciting experience.

Our goals for the children are to develop a strong sense of self-esteem, to develop small and large muscle skills, to encourage creativity and decision making skills, to enjoy group interaction, to foster social development with peers and adults, and to develop language, pre-math and pre-reading skills.
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EDUCATIONAL METHODS

Bright Beginnings Preschool offers a child centered, activity based program.  It provides a stimulating, structured program geared to the children's ages and development, and offers the children opportunities to explore, manipulate, experiment with things and interact with people.  Children at Bright Beginnings Preschool Center are supervised at all times!

The Bright Beginnings Preschool program plan is available for review upon request.

CONFERENCES

Prior to enrollment there will be an open house to orient you to our preschool and extended day program and to answer any questions you may have.  Individual parent conferences are planned and offered to all parents in the fall and spring.  During these times, parents will be informed of the child's intellectual, physical, social and emotional development and progress within the context of normal growth stages, in positive ways.

Conferences may be requested at any time there is a need by either staff or parents, and an appointment will be made.

We want to be able to work successfully with your child and any help you can provide will help us better understand him or her.

INSURANCE

Bright Beginnings Preschool participates in a joint Archdiocesan insurance program.  This program provides us with $500,000 general liability and fire insurance, $3,000,000 umbrella access liability, and $1,000,000 property damage coverage.  The current insurance program is through Catholic Mutual Relief Society of America.  More information regarding this program may be obtained by contacting the business administrator of the parish.

NEWSLETTERS/COMMNICATION
The OLL School News will be sent home from the principal and preschool director on a monthly basis via email or placed on the website. If you do not have access to a computer, you are asked to contact the school office to have a hard copy sent home. The newsletter serves as a good tool of communication between parents and school/preschool activities.  We ask that you read the newsletter to keep informed.
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Reporting policy of Child Abuse/Neglect

The staff members of the school are legally required to follow the requirements of Minnesota Law pertaining to reporting child neglect and/or abuse which may be summarized as follows:

· Neglect is defined as failure to provide food, clothing, shelter or medical care and prenatal exposure to controlled substance;

· Abuse can be physical, sexual, or emotional mistreatment.

Who should report child abuse and neglect.

· Any person may voluntarily report abuse or neglect.

· If you work with children in a licensed facility, you are legally required or mandated to report and cannot shift the responsibility of reporting to your supervisor or to anyone else at your licensed facility.  If you know or have reason to believe a child is being or has been neglected or physically or sexually abused within the preceding three years, you must immediately (within 24 hours) make a report to an outside agency.

Where to report

· If you know or suspect that a child is in immediate danger, call 911.

· All reports concerning suspected abuse or neglect of children occurring in a licensed facility should be made to the Department of Human Services, Licensing Division’s Maltreatment Intake line at 651-297-4123.

· Reports regarding incidents of suspected abuse or neglect of children occurring within a family or in the community, should be made to the local county social services agency at 612-348-3552 (Child Protection) or local law enforcement at 952-472-0621.

· If your report does not involve possible abuse or neglect, but does involve possible violations of Minnesota Statutes or Rules that govern the facility, you should call the Department of Human Services, Licensing Division at 651-296-3971.          
What to report

· Definitions of maltreatment are contained in the Reporting of Maltreatment of Minors Act (Minnesota Statutes, section 626.556) and should be attached to this policy.

· A report to any of the above agencies should contain enough information to identify the child involved, any persons responsible for the abuse or neglect (if known), and the nature and extent of the maltreatment and/or possible licensing violations.  For reports concerning suspected abuse or neglect occurring within a licensed facility, the report should include any actions taken by the facility in response to the incident.

· An oral report of suspected abuse or neglect made to one of the above agencies by a mandated reporter must be followed by a written report to the same agency within 72 hours, exclusive of weekends and holidays.                                    3

Retaliation prohibited

An employer of any mandated reporter shall not retaliate against the mandated reporter for reports made in good faith or against a child with respect to whom the report is made.  The Reporting of Maltreatment of Minors Act contains specific provisions regarding civil actions that can be initiated by mandated reporters who believe that retaliation has occurred.

Failure to report

A mandated reporter who knows or has reason to believe a child is or has been neglected or physically or sexually abused and fails to report is guilty of a misdemeanor.  In addition, a mandated reporter who fails to report maltreatment that is found to be serious or recurring maltreatment may be disqualified from employment in positions allowing direct contact with persons receiving services from programs licensed by the Department of Human Services and by the Minnesota Department of Health, and unlicensed Personal Care Provider Organizations.

Internal Review
When the facility has reason to know that an internal or external report of alleged or suspected maltreatment has been made, the facility must complete an internal review and take corrective action, if necessary, to protect the health and safety of children in care.  The internal review must include an evaluation of whether: 

1. related policies and procedures were followed;

2. the policies and procedures were adequate;

3. there is a need for additional staff training;

4. the reported event is similar to past events with the children or the services involved; and

5. there is a need for corrective action by the license holder to protect the health and safety of children in care.

Primary and Secondary Person or Position to Ensure Internal Reviews are Completed

The internal review will be completed by the Preschool Director.  If this individual is involved in the alleged or suspected maltreatment, the School Principal will be responsible for completing the internal review.
Documentation of the Internal Review

The facility must document completion of the internal review and provide documentation of the review to the commissioner upon the commissioner’s request.

Corrective Action Plan

Based on the results of the internal review, the license holder must develop, document, and implement a corrective action plan designed to correct current lapses and prevent future lapses in performance by individuals or the license holder, if any.
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Staff Training

The license holder must provide training to all staff related to the mandated reporting responsibilities as specified in the Reporting of Maltreatment of Minors Act (Minnesota Statutes, section 626.556). The license holder must document the provision of this training in individual personnel records, monitor implementation by staff, and ensure that the policy is readily accessible to staff, as specified under Minnesota Statutes, section 245A.04, subdivision 14.

BACKGROUND CHECKS

Our preschool license requires that all volunteer parents must have a criminal background check (paid by the program) in order to help with classroom parties and chaperoning field trips.  Information provided at open house.

VIRTUS TRAINING

The Archdiocese is requiring parents to partake in a VIRTUS training “Protecting God’s Children” at no cost to parents.  Parents may go on line at www.virtus.org/virtus/ for training dates and locations.  More information will be provided at open house.

HEALTH POLICIES

Your child's health is a matter of major importance to us.  Upon enrollment you must file with us a health care summary (included in registration materials) signed by the child's source of medical care, and a current immunization record (also included in registration materials).  The immunization record must be on file at school before your child's first day of class.  The health care summary must be on file by the end of the first month of school.

If a child becomes ill or is injured at preschool, parents will be notified immediately.  If parents cannot be reached, the person(s) designated with 
emergency numbers on the registration form will be contacted.  The child will be isolated with a staff person while waiting for parents or care givers to arrive.

For the safety and well being of your child, as well as the other children and staff members, please do NOT send your child to preschool when he/she is not feeling well.  Furthermore, the preschool will not knowingly accept a child:  a) with a temperature of or exceeding 100 degrees,  b) who is displaying symptoms of physical illness (vomiting, diarrhea, etc.),  c) with a rash of unknown origin,  d) who has contagious conjunctivitis,  e) who has unexplained lethargy,  f) who has significant respiratory distress (excessive coughing, excessive nasal discharge, etc.),  g) who cannot participate in all program activities, including outdoor play, with reasonable comfort.

If your child appears ill upon arrival, a teacher may refuse to accept the child for the day.
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[image: image4.wmf]If a medical emergency arises, we will first 
contact the parents, then the emergency numbers.  
A trained staff person will administer first aid as 
indicated.  The child will be taken to the 
Wayzata Children’s Clinic in Spring Park by car, 
or an ambulance will be requested if the situation 
warrants.

Procedures for emergencies and accidents are posted
 on the director’s bulletin board and are available near the teacher’s phone in the extended day room..

A parent or guardian must inform the center within 24 hours, exclusive of weekends and holidays, when a child is diagnosed as having a contagious disease (chicken pox, lice, scabies, impetigo, etc.).  If there are any communicable diseases in the center, we will post that information on the parent bulletin board and/or send home a notice the same day the center is notified.

The preschool center prefers not to administer medications unless absolutely necessary, and then only if prescribed by a physician and with the signed request by the parent.  All parents must sign the permission statement in the registration materials to authorize the administration of syrup of ipecac if instructed by the poison control center.

MAY WE REMIND PARENTS THAT SCHOOL IS NOT THE PLACE FOR AN ILL CHILD. A child who has had a fever should not return to school until his temperature has been normal for 24 hours. If a child has been ill during the night (i.e., vomiting, diarrhea, fever, excessive cough), we ask that you keep him/her home the following day to rest. The school does not have adequate facilities to give proper care to a child that is ill.

H1N1 Influenza Addendum

During the 2009-2010 school year, there are special precautions to take because of the H1N1 virus.  We are taking steps to reduce the spread of flu at Our Lady of the Lake School. We want to keep the school open to students and functioning in a normal manner this school year. But, we need your help to do this.

· Teach your children to wash their hands often with soap and water or an alcohol-based hand sanitizer gel. Please consider sending a small container of hand sanitizer gel to school with your child.

· Teach your children not to share personal items like drinks, food or unwashed utensils, and to cover their coughs and sneezes with tissues. Covering up their coughs or sneezes using the elbow, arm or sleeve instead of the hand when a tissue is unavailable.
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· Know the signs and symptoms of the flu. Symptoms of the flu include fever (100 degrees Fahrenheit, 37.8 degrees Celsius or greater), cough, sore throat, a runny or stuffy nose, body aches, headache, and feeling very tired. Some people may also vomit or have diarrhea.

· Keep sick children at home for at least 24 hours after they no longer have a fever or do not have signs of a fever, without using fever-reducing drugs.  Keeping children with a fever at home will reduce the number of people who may get infected.

· Do not send children to school if they are sick. Any children who are determined to be sick while at school will be sent home. Sick children will be placed in an isolation room while awaiting the arrival of a parent or another approved adult who may take them home. Please make sure the school has updated contact information for you.

If H1N1 proves to cause more severe illness than it did in Spring 2009, we may take additional steps to prevent the spread such as:

· conducting active fever and flu symptom screening of students and staff as they arrive at school; 
· making changes to increase the space between people such as moving desks farther apart and postponing class trips; and 

· dismissing students from school for at least 7 days if they become sick. 

[image: image5.wmf]FIELD TRIPS
Field trips will be held periodically during the year.  A signed consent form will be required before a child can participate.  Neighborhood walks will periodically be taken.  Parents must sign the permission statement in the registration materials to authorize these walks.

Emergency phone numbers, phone numbers of each child's physician and a first aid kit will be taken on all trips.  Field trips and walks are an integral part of the educational program, and parent participation is encouraged.
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PUBLIC RELATIONS

Written parental permission is needed for all public relations activities (such as child's name or picture in local paper) involving a child.  A permission statement is included on the registration form.
SNACKS

Nutrition is basic to health.  Eating habits and attitudes toward food are formed in the early years.  A mid-morning and/or a mid-afternoon snack is served daily which may be a cracker, cookie, fruit or vegetable, and fruit juice or milk.  Families will be assigned to bring snacks.  A suggested snack menu will be provided.  The preschool center will provide the beverage. The center will follow all special diet restrictions as prescribed by a health care source.  Food for special diets must be brought from home. 

It is permissible to bring a snack for your child's birthday or other special party, but due to health regulations, it must be a purchased treat and not homemade.  Please let teachers know when you are planning to do this.  (We will celebrate half year birthdays of our summer born students.)

BIRTHDAY PARTIES

Please mail or distribute birthday party invitations outside of school.  If invitations are given out in school, and not all classmates are invited, hurt feelings result.  Also, if a child is given the invitation at school, there is a risk that it may be lost in the transition home.

PARTIES

Preschool parents plan simple parties for Halloween, Christmas, Valentine’s Day and Easter.  See volunteer packet for more information.

EMERGENCY SCHOOL CLOSINGS

[image: image6.wmf]Our school closures will coincide with whatever decision is made for Kindergarten in the Westonka School District, or specifically, for Our Lady of the Lake School in Mound.  This information is broadcast on W.C.C.O. Radio, 830 AM.
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SAMPLE SNACK MENU
Week #1

M - Milk, granola bar



T - Apple juice, cinnamon grahams



W - Milk, Cheez-Its



T - Fruit punch, pretzels



F - Milk, fruit roll-ups

Week #2

M - Orange juice, bread dough creatures



T – Fruit punch, yogurt



W - Milk, animal crackers



T - Orange juice, buttered toast



F - Apple juice, string cheese

Week #3

M - Apple juice, muffin


T - Chocolate milk, vanilla wafers

[image: image7.wmf]

W -Orange juice, wheat crackers



T - Milk, ants on a log



F - Milk, apple slices
Week #4 
M - Milk, fruit kabobs



T – Fruit punch, cornbread



W - Milk, apple pizza



T - Milk, cheese on crackers



F - Apple juice, trail mix

Week #5 
M - Milk, graham crackers



T - Apple juice, saltines



W - Milk, strawberry yogurt



T - Fruit punch, peanut butter cookie



F – Chocolate milk, nutrition bar
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NAPS AND REST

Children in half day preschool will not have a specified time each day set aside for naps or resting.  There is a quiet area set aside in the classroom where children can sit and rest with quiet activities (books, music, etc.), and quiet activities are offered throughout the class time as well (for example, story time).

Children who stay full days will have time set aside each day after lunch for naps and rest (a minimum of 30 minutes.)  Cots are provided.

BEHAVIOR GUIDANCE

Our center has developmentally appropriate rules and expectations that are clearly communicated to the children, staff and parents.  The staff, through positive, non threatening teaching techniques and by modeling appropriate behavior and problem solving techniques will work toward increasing the children's self respect and respect for others.  Children will be taught how to use acceptable alternatives to problem behavior in order to reduce conflict.

In order to have a good classroom environment, some rules are necessary.  The staff is consistent in seeing that they are followed so children realize their importance.  If inappropriate behavior occurs, we will provide immediate and directly related consequences for that child's behavior.  The following guidelines are tailored to the developmental level of each child and followed:

1.  Instruction:  At the start of each school year and periodically thereafter, rules are explained as to what they are and why they are important.  (For example:  We always walk in our school so that we do not run into each other and get hurt and so that other classes are not disturbed by the noise of running feet in the hallways.)

If inappropriate behavior then occurs, the child is redirected from problems toward constructive activity, or acceptable alternatives are discussed.

2.  Warning:  With the second occurrence of the unacceptable behavior, a staff member will talk to the child about the behavior, will give a warning (for example, If you climb on blocks again, then you will need to leave the blocks area for the rest of the morning), and will redirect the child toward constructive activity.
3.  Follow through:  If inappropriate behavior occurs again, the child is moved away from the scene of the problem and talks with staff to understand how and why the behavior is unacceptable.  The child will be reassured that the activity may be tried again later or the next day.
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If a child is separated in this manner, a separation report will be written.  When appropriate, parents will be notified of the separation and alternative plans may be prepared.

Our Lady of the Lake School and Bright Beginnings Preschool have adopted Discipline With Purpose, a development approach to teaching self-discipline.  The program is based on 15 self-discipline skills that provide adults and students with a common way to talk about growing and becoming self-directed.  The skills are developmentally appropriate to show how they can relate to one another in a positive manner.

The Fifteen Self-Discipline Skills

Basic Skills
1. Listening


2. Following Instructions

Prompted Birth-K
3. Questioning


Internalized Grs. K-3rd
4. Sharing: Time, Space, People and Things



5. Exhibiting Social Skills

Constructive Skills
6. Cooperating with Others


7. Understanding the Reason for Rules

Prompted Grs. K-3rd
8. Independently Completing a Task

Internalized Grs. 3-7
9. Exhibiting Leadership


10. Communicating Effectively

Generative Skills
11. Organizing: Time, Space, People, Things
12. Resolving Mutual Problems

Prompted Grs. K-7th
13. Taking the Initiative in Problem Solving

Internalized Grs. 7-12
14.Distinguishing Fact From Feeling


15. Sacrificing/Serving Others

[image: image8.png]



PETS

The preschool and extended day program will have no classroom pets.  Parents must ask permission in advance to bring pets to school for show and tell, and must remain with the pet the entire time it is at school.

[image: image9.png]



VISITATION

VISITATION IS ALWAYS PERMITTED!  We enjoy meeting grandparents, too.  Please call ahead to arrange for a visit.
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NONDISCRIMINATION POLICY

The preschool does not discriminate in admissions or dismissals of students, parents or staff on the basis of race, color, age, religion, sex, nation origin or handicap.

REGISTRATION AND TUITION FEES

There is a $50.00 nonrefundable registration fee per child.  

Preschool tuition is paid through the FACTS Management Program (automatic deduction).  In the event a FACTS withdrawal cannot be made due to insufficient funds, the family of the student will be notified of the delinquent account.  Once notified the family must resolve the delinquency or set up a meeting to make payment arrangements.  If resolution or arrangements cannot be made within 30 days of the initial delinquent account, termination of services will occur.  (Note:  In the event there are insufficient funds when a FACTS withdrawal is made, a penalty fee will be assessed by FACTS.  In addition, Bright Beginnings will assess a late payment fee.)
There is NO REIMBURSEMENT for SICK DAYS or VACATION DAYS.  One month's notice is required for withdrawal from the program.  You will be liable for that month's tuition.


SESSIONS

        TUITION RATES            

Class A: T/Th a.m.

$1485.00

Class B: MWF a.m.

$1926.00

Class C: M-F a.m..

$2799.00

Class D: MWF p.m.

$1926.00

Class E:  MWF full day

$3130.00
Child care is available on Tuesdays and Thursday afternoons and Enrichment is offered on MWF afternoons at an additional cost.  Please see the Child Care Registration form for rates.

Discount:  $100 on total tuition for families who have two or more students enrolled in preschool.
Program Utilization:  $200 for families utilizing Class A, E & T/TH Child Care.
12

TRANSPORTATION

Transportation to and from the center is the responsibility of the parents.  If someone else is to pick up your child, we must be notified by you, the parent.

[image: image10.wmf]
PERSONAL BELONGINGS

The center does not encourage bringing toys or personal belongings from home except on show and tell days.  In many cases, toys and other objects from home become a distraction to students.  Under no circumstances should toy weapons ever be brought to school!  We cannot be responsible for lost or broken items.
CLOTHING

Please clearly mark all of your child's outer clothing.

[image: image11.wmf]Children in preschool play a lot on the floor and do many activities with large indoor and outdoor play equipment.  To be able to participate comfortably in preschool activities, children should wear washable play clothes and tennis shoes!  White soled, or non scuff soled, tennis shoes are required of all children for use in the gym.  Also, please dress your child appropriately for the weather.

A backpack with your child's name written clearly on the outside should be sent to school each day.  It is needed to carry papers, projects, shoes, etc., home safely!

ARRIVAL AND DISMISSAL
Arrivals will be on the west side of the building, using the brown service entry door (#7).  Parents are asked to have their children drop off belongings in their locker, use the bathroom, then bring their child(ren) into the classroom each day.    Children are dismissed from the classroom. Please wait for your child(ren) outside the doors no more than 10 minutes prior to dismissal (dismissal is 11:30 and 3:15).  FYI - please be aware that the elevator is on a security system and not for general use.  If the button is pushed, a very loud buzzer will ring in the school office.  
FIRE DRILL, LOCK DOWN AND TORNADO OR EMERGENCY EVACUATION PLANS

In order to teach proper procedure for evacuating the building, the school conducts an average of one announced drill a month.  No pupil is allowed to reenter the building before the proper signal is given.  Tornado and Lock Down drills will be instituted into these scheduled drills.
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